


	國立中興大學研究計畫之博士後研究員、專任助理人員請假單
National Chung Hsing University Leave Application for Post-Doctoral Fellows and Project Assistants under Research Projects
填表日期：　　年　　月　　日
Date of Completion: ____/____/____ (MM/DD/YYYY)

	服務單位
Service Unit
	
	識別證卡號
ID No.
	
	職務
Job Position
	· 專任助理
Project assistant
· 博士後研究員
Post-doctoral fellow
	姓 名
Name
	

	[bookmark: _GoBack]差       假       別
Type of Leave/Official Travel
	起   迄   日   期
Duration

	1.□	事假
	Personal leave
2.□	病假
	Sick leave
3.□	天災假
	Natural disaster leave
4.□	加班補休
	Compensatory leave for overtime work
5.□	家庭照顧假
	Family care leave
	6.□	婚假
	Marital leave
7.□	娩假
	Maternity leave
8.□	流產假
	Miscarriage leave
9.□	陪產假
	Paternity leave
10.□	休假
	Paid leave
	11.□	喪假
	Funeral leave
	自　　年　　月　　日　　時起
From ____/__/__/____ (YYYY/MM/DD/HH)

至　　年　　月　　日　　時止
To ____/__/__/____ (YYYY/MM/DD/HH)

共　　　　　天　　　　　小時
For ___ days ___ hours in total

	事由
Purpose
	
	前往地點
Destination
	（出國請填地點）
(Required for international travel)

	證明文件
Supporting Documents
	

	請假人或代申請人簽章
Signature/Seal of Applicant or Representative
	計畫主持人簽章
Signature/Seal of Principal Investigator

	
	


· 請假規定請依聘任契約內容規定辦理。
Applications shall be processed in accordance with the provisions of the employment contract.
· 本表格共1張，如不敷使用請自行印製，並請將完成後之請假單由各計畫主持人留存，以備日後查核。
This form consists of one page. Please print more copies as necessary and submit the completed leave form to the principal investigator for future reference.



