延長病假申請書
Application for Sick Leave Extension
	□
	初次申請
Initial Application
	
	
	□
	申請續延
Application for Extension


	單位
Unit
	
	職稱
Job Title
	
	姓名
Name
	
	代號
Code
	

	本人因罹患　　　　　　　　　　　   　　      　　（如健保特約醫院或衛生福利部中央健康保險署（原為中央健康保險局）聯合門診中心出具之診斷證明所述病況），必須長期治療，建請同意自       年       月      日起至     年     月     日止（共    天）申請延長病假。又本人已詳閱下列【延長病假應注意事項】。
Due to my illness _________________________ requiring long-term treatment (as indicated on the Certificate of Diagnosis issued by a National Health Insurance–contracted hospital or a joint clinic of the National Health Insurance Administration, Ministry of Health and Welfare [originally Bureau of National Health Insurance]), I hereby request consent to extend my sick leave from _______________ (YYYY/MM/DD) to _______________ (YYYY/MM/DD) (for _____ days in total). I also declare that I have fully read the Matters of Attention for Extension of Sick Leave below.
	申請人：
Applicant:
	
	（簽章）
(Signature and Seal)

	申請日期：
Application Date:
	
	（年月日）
(YYYY/MM/DD)




	二級單位主管
Second-Level Unit Head
	一級單位主管
First-Level Unit Head

	
	

	請教育人員說明課務安排/助教及公務人員說明職務代理安排
Teaching staff shall explain class arrangements/teaching assistants and civil servants shall explain duty-substitution arrangements
	教務處課務組
Curriculum Division, Office of Academic Affairs

	
	(助教及公務人員免會)
(not required for teaching assistants and civil servants)

	人事室
Office of Personnel
	校長
President

	奉核後登錄延長病假，免另送請假單。
Upon approval, the extension of sick leave shall be registered, and no separate leave application form is required.

	

	【延長病假應注意事項】
Matters of Attention for Extension of Sick Leave
1、 申請延長病假應檢附健保特約醫院或衛生福利部中央健康保險署（原為中央健康保險局）聯合門診中心出具之證明。
I. Applications for sick leave extensions shall include a certificate from a National Health Insurance–contracted hospital or a joint clinic of the National Health Insurance Administration, Ministry of Health and Welfare (originally Bureau of National Health Insurance).
2、 至於患重病非短時間所能治癒者，如有分段請延長病假療治之情形，原則上每次均應檢附診斷證明書。
II. For severe illness without short-term treatment available, if sick leave is extended in stages for treatment, a Certificate of Diagnosis shall, in principle, be attached to each application.
3、 延長病假之請假日數不扣除例假日(寒暑假亦同)，且自第1次請延長病假之首日起算，2年內合併計算不得超過1年；但銷假上班1年以上者，延長病假得重行計算。教師於延長病假期間銷假上班，開學後再請延長病假時，其延長病假視為未中斷。但開學後即銷假且實際上課已達1學期以上者，寒暑假之日數得予扣除。
III. Regular holidays (including winter and summer breaks) are included within the number of days for extended sick leave. Starting on the first day of the initial extended sick leave, cumulative leave may not exceed one year within a two-year period. However, if the individual has resumed work for more than one year, the extended sick leave may be recalculated. If a faculty member resumes work during the sick leave extension period and re-applies for another after the start of classes, it shall remain uninterrupted. However, if work is resumed for more than one semester after the start of classes, the winter and summer breaks may be deducted from the extension period.
4、 請延長病假者，於銷假時應提出醫療機構出具之康復診斷證明書，以作為本校認定是否病癒之依據。延長病假期滿仍不能銷假者，應予留職停薪或依法辦理退休或資遣。自留職停薪之日起逾1年仍未痊癒，應辦理退休或資遣。但留職停薪係因執行職務且情況特殊者，得審酌延長之，其延長以1年為限。
IV. An individual applying for an extension of sick leave shall, upon resumption of work, submit a Certificate of Recovery from a medical institution for the University to determine health restoration. Those unable to resume work at the end of the sick leave extension period shall be put on unpaid leave, retirement, or severance as stipulated by law. Those unable to reach full recovery after one year of unpaid leave shall be placed on retirement or severance. Those on unpaid leave due to job requirements under special circumstances may be granted extensions of up to one year as deemed necessary.








本申請書經核准後，正本及附件請送本校人事室存參。
After this application is approved, the original form and its attachments shall be submitted to the Office of Personnel of the University for reference.
延長病假銷假申請書
Application for Resumption from Extended Sick Leave
	單位
Unit
	
	職稱
Job Title
	
	姓名
Name
	
	代號
Code
	

	本人因罹患　　　　　　      　   　　　，原自     年     月     日起至　 　年     月     日止（共    天），申請延長病假治療休養，現經健保特約醫院或衛生福利部中央健康保險署（原為中央健康保險局）聯合門診中心出具康復診斷證明書，建請同意自     年     月     日銷假上班。又本人已詳閱下列【延長病假銷假應注意事項】。
[bookmark: _GoBack]Due to my illness _________________________, I applied for extended sick leave for treatment and rest from _______________ (YYYY/MM/DD) to _______________ (YYYY/MM/DD) (for _____ days in total). Now with a Certificate of Recovery from a National Health Insurance–contracted hospital or a joint clinic of the National Health Insurance Administration, Ministry of Health and Welfare (originally Bureau of National Health Insurance), I hereby request consent to resume work starting from _______________ (YYYY/MM/DD). I also declare that I have fully read the Matters of Attention for Resumption from Extended Sick Leave below.
	申請人：
Applicant:
	
	（簽章）
(Signature and Seal)

	申請日期：
Application Date:
	
	（年月日）
(YYYY/MM/DD)




	二級單位主管
Second-Level Unit Head
	一級單位主管
First-Level Unit Head

	
	

	教務處課務組
Curriculum Division, Office of Academic Affairs
	人事室
Office of Personnel
	校長
President

	(助教及公務人員免會)
(not required for teaching assistants and civil servants)
	
	

	【延長病假銷假應注意事項】
Matters of Attention for Resumption from Extended Sick Leave
1、 請延長病假欲銷假者，應提出健保特約醫院或衛生福利部中央健康保險署（原為中央健康保險局）聯合門診中心出具之康復診斷證明書。但因安胎休養者，不在此限。
I. Applications for resumption from extended sick leave shall include a Certificate of Recovery from a National Health Insurance–contracted hospital or a joint clinic of the National Health Insurance Administration, Ministry of Health and Welfare (originally Bureau of National Health Insurance), except for those on tocolysis and recuperation leave.
2、 請延長病假銷假上班1年以上者，延長病假得重行計算。教師於延長病假期間銷假上班，開學後再請延長病假時，其延長病假視為未中斷。但開學後即銷假且實際上課已達1學期以上者，寒暑假之日數得予扣除。
II. For individuals who have resumed work for more than one year after an extended sick leave, the extended sick leave may be recalculated. If a faculty member resumes work during the sick leave extension period and re-applies for another after the start of classes, it shall remain uninterrupted. However, if work is resumed for more than one semester after the start of classes, the winter and summer breaks may be deducted from the extension period.
3、 為辦理退休、退職或資遣者，得免附康復診斷證明書隨時向本校申請復職，並於復職當日退休、退職或資遣。
III. Those applying for retirement, resignation, or severance may be exempted from submitting Certificate of Recovery and may apply for reinstatement at any time, with the retirement, resignation, or severance taking effect on the date of reinstatement.



