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The  “Personnel Services e-Newsletter” covers various activities,
announcements of faculty and staff, dissemination of personnel laws and
regulations, employee assistance and care, personnel updates, work rights and
benefits, core issues, club activities, and new knowledge on life.

Should any unit require colleagues to be informed of any matters, they can
do so through this report. This report serves as a bridge for communication
and will be sent to all teachers and colleagues via email regularly each
month for reference. If you have any information, please feel free to provide

feedback and guidance.
(Office of Personnel Email: people@dragon. nchu. edu. tw)
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ACTIVITY UPDATES
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On October 31, 2025, the 1st Evaluation Committee Meeting for Technical
and Maintenance Workers of Academic Year 114 was convened to review reward
proposals for Technical and Maintenance Workers.
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On November 18, 2025, the 1st meeting of the 31st Evaluation Committee was
convened to review reward proposals for civil servants.
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Our university is in the process of establishing a “Childcare Center for
children aged 0 to 2.7
we are pleased to announce the 2025 Taichung City Private “National Chung

Hsing University Employees’ Infant Care Center” Admission Brochure.

Please be informed and encouraged to register. (Admission Brochure URL:
https://www2. nchu. edu. tw/news-detail/id/60739)
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The “Implementation Plan for Childcare Services for Employees’ Children
of Agencies and Schools under the Executive Yuan” and the “Principles
for Promoting Employee Welfare Measures in Government Agencies” are no
longer applicable as of today. (Ministry of Education Letter No.
1140121001, dated the 19th of 2025)
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The Ministry of Education has established the “Stay Away from Xiaohongshu,

Keep Youth on the Right Path” information section
(https://reurl. cc/nl13x1), which provides educational resources and speaker
information regarding the potential risks of Xiaohongshu. Parents, teachers,

and students are encouraged to make use of these materials.
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To promote gender equality education and enhance the gender awareness of
faculty and staff, please complete one online course of your choice in the
University’ s Gender Studies section on the “e % 2i+F” platform by
December 18, 2025 (Thursday). (NCHU Personnel Office Letter No. 1140601436,
dated November 20, 2025)
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For applications for sabbatical research for professors and associate
professors in the 2nd semester of the 2025 academic year and throughout the
2026 academic year, all units are requested to pay attention to the
processing schedule. Upon receiving a faculty member s application notice,
please complete the upload of the meeting minutes to the NCHU HR Information
System by November 30, 2025.
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Regarding the amendments to Points 3 and 4 of the “Precautions for Personnel
of the Executive Yuan and Its Affiliated Agencies Traveling to Hong Kong or
Macau,” as announced in the Executive Yuan’ s letter dated September 10,
2025, new provisions have been added concerning prior or post travel
notifications for non-official travel to Hong Kong or Macau, as well as
reporting requirements for meeting or contacting specific individuals in
Hong Kong or Macau.

In response, the University has updated the online attendance system by

adding the “Warning Information for Travel to Hong Kong and Macau Provided

by the Mainland Affairs Council,” and by including a link to the “Travel
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Registration System for Nationals Visiting Mainland China, Hong Kong, and
Macau” 1in the system’ s Hong Kong/Macau travel options.

All faculty and staff are requested to comply with the relevant regulations
and notify the University when traveling to Mainland China, Hong Kong, or

Macau.
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A1l civil servants of this school (excluding teachers concurrently holding
administrative positions) are requested to complete their 2025 "National
Travel Card" (hereinafter referred to as NTC) consumption by December 31,
2025. You must print the application form for the mandatory leave subsidy
by January 2, 2026, sign or stamp it, and submit it to the Personnel Office

to facilitate the subsidy disbursement process.
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We reiterate our school’ s regulations regarding leave for faculty and staff.
Faculty and staff members requiring leave must complete the leave
application process i1n advance according to the regulations and obtain
school approval before leaving. Those who apply for leave on time will be
considered based on their scheduled attendance.
Furthermore, in accordance with Article 3 of the regulations on domestic
business travel expenses, the duration and itinerary of business trips
should be approved in advance by the relevant authorities, depending on the

actual needs, to ensure the protection of individual rights.
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For full-time faculty and staff of the University (including campus security
personnel) who are 40 years of age or older as of December 31, 2024, a
health examination subsidy is provided once every two years, with a maximum
amount of NT$4,500. Eligible individuals are requested to undergo their
health examination at a medical institution that is either accredited by
the Ministry of Health and Welfare, recognized by the Ministry of Labor, or
certified by the Joint Commission of Taiwan for health examination quality.
To claim the subsidy, please complete the Expense Receipt Attachment Form,
obtain approval from your unit supervisor, and submit 1t to the Personnel

Office for processing.
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The monthly minimum wage will be adjusted to NTD 29,500, and the minimum
hourly wage will be adjusted to NID 196, effective from January 1,
2026. (Announced by the Ministry of Labor on October 21, 2025, under Notice
No. Lao-Dong-Tiao-Er-Zi 1140148807)
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Personnel Management and Salary Payment Guidelines for Project Staff at Our

School : Regarding the personnel management and salary payments for project
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staff, principal investigators (PIs) are requested to issue salaries on a
monthly basis. According to Article 23 of the Labor Standards Act, wages
must be paid monthly. Therefore, all PIs must comply with this regulation
by paying employees their salaries on a monthly basis and making monthly
deductions for insurance premiums (Labor Insurance, National Health
Insurance, and Labor Pension contributions). Please do not combine and pay
salaries across months. For example, if Mr. A’s employment period is from
January 26 to February 25, salaries should be claimed separately for January
(January 26 - 31) and February (February 1-25). Our school has designated
personnel to regularly audit the reporting of salaries for project and
temporary staff each month. All PIs are requested to comply with the above

regulations when reporting and processing salary payments.
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Common Q&A on Occupational Injury and Illness for Workers
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Q:If I have a Catastrophic Illness/Injury Card, can I claim occupational
accident insurance 1injury/illness benefits?

A:Whether the insured person holds a Catastrophic Illness/Injury Card is
not related to eligibility for occupational accident insurance
injury/illness benefits. If, during the period of occupational accident
insurance coverage, the i1nsured person 1s i1njured or contracts an
occupational disease due to performing work duties or while commuting or
traveling on official business, and as a result is unable to work, leading
to no original wages (or only partial wages) being received, and 1is
currently undergoing treatment (outpatient or inpatient), they may claim
occupational accident insurance i1njury/illness benefits starting from

the 4th day of being completely unable to work.
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Q:During a period of leave without pay due to injury or illness, can I
still claim occupational accident insurance injury/illness benefits?

A:If an insured person under occupational accident insurance continues to
remain insured during a period of leave without pay due to an occupational
injury or illness, and is still unable to work because they are receiving
outpatient or inpatient treatment for that same occupational injury or
11lness, they may continue to receive occupational accident insurance

injury/illness benefits in accordance with the regulations.
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Dear,

Have you been busy with work lately? Feeling tired?

As life and work continue to move at an increasingly fast pace, don’ t
forget to pause and check in on your mental well-being.

This simple mental health self-assessment is designed to help you better

understand your recent emotional and physical state.
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Take just one minute to slow down and honestly reflect on how you re
feeling — it’ s the best first step in caring for your mind and body.

Assessment link: https://health99. hpa. gov. tw/onlineQuiz/bsrsb

B [f you would like to access Employee Assistance Program (EAP) after
completing the assessment, please contact Ms. Tsai at the Personnel

Office, extension 615.
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Overview of Psychological Counseling Services under the University s Employee

Assistance Program (EAP)
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(Self- Eligibility:Faculty and staff aged 45 and above (those under
Paid) 45 are advised to apply for the “Mental Health

Support Program for Young and Middle-aged
Adults” by the Ministry of Health and Welfare).
Intended for those experiencing significant work-
related stress or challenges who require
psychological counseling.

Frequency: Each employee is eligible for up to 3 psychological
counseling sessions per year, with a subsidy of
NT$2, 000 per session (actual expenses reimbursed
if under NT$2,000). Reimbursement is available per
session and must be completed by the end of

November each year with a counseling receipt

attached. Applications are processed
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confidentially by the Office of Personnel on a
first-come, first-served basis until funds are
depleted.
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On—Campus
Psychological
Counseling

Services
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[Psychological Counseling Services Provided by the Health
and Counseling Center, Office of Student Affairs])

The Health and Counseling Center, Office of Student Affairs,
provides psychological counseling services for faculty and
staff of the University. Faculty and staff may contact the
Center during office hours, Monday through Friday, at (04-
22840241 ext. 39) to arrange an appointment. A designated
counselor will be assigned to schedule the consultation. Each
counseling session 1s approximately 50 minutes in duration,

and each applicant is entitled to one session per semester.
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. Taichung City Health Bureau - Free On-site Psychological

Counseling
(1) Available to Taichung residents; up to 4 free face-to-
face counseling sessions with a licensed psychologist.
(2) For more information:
https://www. heal th. taichung. gov. tw/2870132/post

Center for Labor Occupational Accident Prevention and

Rehabilitation - Free Counseling for Workers

(1) Workers with labor insurance for occupational injuries
are eligible for up to 6 free sessions with a licensed
psychologist.

(2) For more information:

https://search. app/6A7FQs4aihXzNoWe8

Ministry of Health and Welfare - Mental Health Support

Program for Young and Middle-aged Adults

(1) Individuals aged 15-45 in need of psychological
counseling can receive subsidies for up to 3 sessions.

(2) For more information: https://sps. mohw. gov. tw/mhs
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Psychological
Counseling
Hotlines
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1. Taichung City Labor Worry-Free Line: 0800-666-160, Mon -
Fri, 12:00-20:00 (except national holidays).

2. Teacher Chang National Hotline: 1980, Mon - Sat 9:00 -
17:00 / 18:00-21:00; Sun 9:00-17:00. Free for Chunghwa
Telecom mobile and landline users.

3. MOHW Men’ s Care Line: 0800-013-999, daily from 9:00 to

23:00.

4. Maternal Care Consultation Line: 0800-870-870, Mon - Fri,
8:30 - 17:30.

5. MOHW Mental Health Support Line: 1925, 24/7 free support.

6. Lifeline Taiwan: 1995, 24/7, free for Chunghwa Telecom

m

14

mobile and landline users.

Y

Partner Mental
Health Clinic
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[Jianjian Mental Health Clinic)
l.Located across from Taichung Train Station, next to Taroko

Mall (Address: No. 152, Section 4, Fuxing Road, East
District, Taichung City. Tel: 04-22221368). The clinic
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offers services covered by National Health Insurance (NHI),
as well as self-paid adult attention assessments and
psychological counseling.

2.No registration fee 1s charged for outpatient services;

however, partial co-payment is required.
(44 % %)
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[Dr. Chuo Psychiatry Clinic])

1.Dr.Chuo” s  sychiatric Clinic is a «clinic with
love ,empathy,and companiondship provised by doctors
specializing 1n children, adolescents, adults and the

elderly, as well as psychological coumselors.
2. Outpatient registration fee: NT$50 discount.
3. Chinese medical certificate: NT$100 per copy.c
4. Chinese medical certificate: NT$100 per copy.

b.For foreign faculty and students without National Health
Insurance (NHI):

(1)Initial visit (including medication): capped at NT$1, 000.
(2)Follow-up visit (including one month of medication): capped

at NT$1, 500 (special medication costs calculated separately).
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In 2025, our university is collaborating with the Legal Aid Foundation

to provide legal consultation services. Except for March and November,

when sessions are scheduled based on the Foundation’ s availability

(on the third Tuesday of the month), legal consultation will regularly

be held on the second Tuesday of each month.

1.0nline Sessions: Held from 9:30 a.m. to 11:30 a.m. on the same day.
Number tokens are issued on-site via the system. As this is a
nationwide service platform, each participant who successfully
obtains a number is entitled to a 20-minute consultation session.

2. In-Person Sessions: Held from 2:00 p.m. to 3:00 p.m. on the same
day. These include a legal education seminar and individual legal

consultations conducted in a group setting.

% If you wish to participate in a legal consultation, please register
through the “Workshop and Seminar Registration System” at:
https://reurl. cc/mMWzz9. All colleagues are encouraged to register

and attend.
114 # B2k 7T#RAE / 2025 Legal Education Seminar Schedule

R Time 4 48 Topic #fF Speaker
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" -3 Aging with Peace of Mind: HHE oA

December 9, 2025

9.00-3:00 PM A Brief Talk on the Civil Code’ s | Lin Po-Shao

Provisions on Support and
Maintenance
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(https://person. nchu. edu. tw/areaSubl tem. php?areaid=17&i1d=38)

The 2025 Faculty and Staff Club Activities are now open for
participation. All colleagues are warmly invited to join.

For the activity schedule, please visit the Personnel Office website
— fFaculty and Staff Club Activities Information Portal — 2025
Faculty and Staff Club Activity Schedule.
(https://person. nchu. edu. tw/areaSubl tem. php?areaid=17&i1d=38)
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New Hire a Pathology/Associate 0.3

Technician Specialist
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New Hire * e and Circulation Services 0

Division/Officer
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New Hire LA Horticultural Experiment 114.10. 29
Station/Associate
Technician
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St

= o College of Law and 114.11. 03
New Hire Politics/Administrative
Coordinator
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Teaching
Hospital/Resident
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rotation Division Division
3/Administrative 2/Administrative
Coordinator Coordinator
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%ﬁ%$ Pae College of Law and 114.10. 31
Departure Politics/Administrative
Coordinator
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Departure Business Administration

(EMBA)/Administrative
Coordinator
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Sport University Tl mEE R .
Ei A LN 4 Please refer to our
2 National Quemoy f 114.12.5 university’ s electronic
) ) President ..
University official document system
IR oL SR 4 / bulletin board for
T B details. Relevant
11 f 2 E recommendation forms must
3 College o P 114.12.5 |
Education, National Dean be submitted to the
Taiwan Normal recruiting institution
University before the deadline.
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