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The “Personnel Services e-Newsletter” covers various activities, announcements
of faculty and staff, dissemination of personnel laws and regulations, employee
assistance and care, personnel updates, work rights and benefits, core issues, club
activities, and new knowledge on life.

Should any unit require colleagues to be informed of any matters, they can do so
through this report. This report serves as a bridge for communication and will be
sent to all teachers and colleagues via email regularly each month for reference.

[f you have any information, please feel free to provide feedback and guidance.
(Office of Personnel Email: people@dragon. nchu. edu. tw)
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Our university is in the process of establishing a “Childcare Center for Ages 0 to 2" :

1. The Office of General Affairs conducted its third on-site construction
inspection of the childcare center on July 15, 2025, at 10:00 a.m.

2. The university submitted an official letter to the Ministry of Health and
Welfare on July 21, 2025, to request additional funding for the construction
of the childcare center.
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Our school organized a faculty and staff health promotion activity—"Ping Pong
Wisdom and Courage Challenge: Table Tennis Obstacle Competition" on June 20, 2025.
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The 10th Labor-Management Meeting of the 7th Session was held on July 10, 2025.
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The 8th Labor Retirement Reserve Supervisory Committee of the 8th Session was
held on July 10, 2025.

P14 #72 10p ¢ R I4FERGERIFARLAFLERB LG H ] 2o
On July 10, 2025, a review committee meeting was convened for the 2025 academic
year to evaluate the eligibility of senior non-supervisory personnel for receiving
supervisory duty allowances.
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The Review Committee Meeting on Supervisory Position Allowances for Senior Non-
Supervisory Staff of the 2025 Academic Year was held on July 10, 2025.
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National Chung Hsing University convened the Faculty Service Awards Committee for
the 2024 Academic Year on July 21, 2025.
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On July 22, 2015, the 19th and 6th evaluation meeting of contract employees of
our school was held to review the rewards and punishments for contract employees.
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(Performance Evaluation~Training and Continuing Education-Attendance

and Leave Management -~ Employee Rights and Protection)
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For the 2024 academic year, the designated period for using the travel
subsidy(National Travel Card) for administrative director is from August 1,
2024, to July 31, 2025. Those who have not yet claimed the subsidy are advised
to plan their travel expenses accordingly. Please print out the Travel
Subsidy Application Form, sign or stamp i1t, and submit i1t to the Personnel
Office by August 31, 2025, to facilitate the processing of the subsidy.
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Faculty members holding administrative positions at our university who plan to
enter Mainland China — including entry, transit, or docking at a port
(regardless of whether disembarkation occurs) — must complete the Application
Form for Entry into Mainland China in detail at least 7 working days prior to
departure. Entry is permitted only upon approval by both the university and the
Ministry of the Interior.

Violation of this regulation may result in a fine ranging from NT$20, 000 to
NT$100, 000, in accordance with the relevant laws.

Additionally, faculty members must complete the Return Notification Form for
Personnel Visiting Mainland China within 7 working days after returning to
Taiwan, and submit the signed and stamped form (approved by their supervisor)
to the Personnel Office for recordkeeping.
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In line with MOE requirements, staff are requested to verify their English test
records via the MyData platform. Missing info should be updated by submitting
supporting documents to the Personnel Office. Units should also complete the
following three forms:
1. International Affairs Personnel Survey
2. English-Related Duties Survey
3. Contract Staff English Certification Survey
Although the official deadline was July 18, updates are still accepted until
the end of July. Please ensure completion and corrections if needed.
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The university has designated July 4, July 18, August 8, and August 15, 2025
(all Fridays), as official summer break days for all departments.
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On these designated days, no personnel are required to be on duty unless they
are involved in scheduled activities, emergency tasks, or critical operations,
in line with the university s goal of promoting energy conservation and carbon
reduction.

Each unit 1s responsible for managing its own on-duty staffing according to
operational needs. If on-duty work is necessary due to the above reasons, staff
members must submit a "Duty Request" through the attendance system and obtain
approval from their first-level supervisor. Those approved to be on duty must
report to work as usual on the assigned day.

For those who are on duty and thus unable to take leave on the unified break
days, the missed leave must be taken in full-day units and completed during the
summer or winter break period by September b, 2025.
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(Compensation and Salary - Benefits and Welfare ~ Retirement ~ Pension and Survivors
Compensation)
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Full-time faculty and staff members of our school (including campus security
personnel) who are aged 40 or above as of December 31, 2024, are eligible for
a health check-up subsidy once every two years, with a maximum allowance of
NT$4, 500. Eligible individuals are required to undergo the health check-up at
a medical institution accredited by the Ministry of Health and Welfare or
recognized by the Ministry of Labor. To claim the subsidy, please complete the
Expense Voucher Attachment Form, obtain approval and signature from your unit
supervisor, and submit it to the Personnel Office for processing.
SHEIBLGopF L QA
Common Q&A on Occupational Injury and Illness for Workers
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Q:Eligibility and Standards for Claiming Occupational Injury and Illness
Benefits
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A.Eligibility:If an insured worker 1s injured or contracts an occupational
disease while performing job duties and i1s unable to work—resulting in a
loss of regular wages—and 1s receiving outpatient or inpatient treatment,
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they may apply for occupational injury insurance sickness benefits starting
from the 4th day of being unable to work.
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B.Benefit Standards:Occupational injury insurance sickness benefits are paid
from the 4th day of work incapacity until the day before returning to work. For
the first 60 days, benefits are calculated based on the insured worker s
average daily insured salary over the 6 months prior to the month in which
the accident occurred. For any period beyond 60 days, benefits are paid at
70% of the average daily insured salary. The maximum payment period is limited
to 2 years.
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Q: How do I apply for occupational injury and illness benefits? What documents
are required?
A : To apply for occupational injury insurance sickness benefits, please submit
the following documents:
1. Application form for Occupational Injury Insurance Sickness Benefits
and a receipt for the benefit payment.
2.0riginal medical diagnosis certificate.
3. Supporting documents, such as proof from the employer (or contractor) and
witnesses, attendance and leave records, and payroll records.
4. In the case of a traffic accident, please also submit a written statement
describing the accident if it occurred during commuting or work-related

travel. This is required during the initial application.

> B < R 4p M (Employment Policies and Regulations)
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Regarding the personnel management and salary payments for project staff,
principal investigators (PIs) are requested to issue salaries on a monthly
basis. According to Article 23 of the Labor Standards Act, wages must be paid
monthly. Therefore, all PIs must comply with this regulation by paying employees
their salaries on a monthly basis and making monthly deductions for insurance
premiums (Labor Insurance, National Health Insurance, and Labor Pension
contributions).

Please do not combine and pay salaries across months. For example, if Mr. A’s

employment period is from January 26 to February 25, salaries should be claimed

separately for January (January 26 - 31) and February (February 1 -25).

Our school has designated personnel to regularly audit the reporting of salaries

for project and temporary staff each month. All PlIs are requested to comply

with the above regulations when reporting and processing salary payments.
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Important Notes on Hiring Temporary Labor-Type Part-Time Assistants at Our

School

1.To ensure labor insurance coverage on the date of employment, each hiring
unit must enroll the hired worker in labor insurance on their first day of
work and terminate the insurance on their last working day. If the procedures
are not followed as required, the employer shall be held liable for any
losses the worker may incur as a result.

2. Individuals who already qualify as insured persons (e.g., those who are
employed elsewhere or are members of a labor union) are not allowed to enroll
in health insurance as dependents. Therefore, personnel who are continuously
employed by the school for more than three months under monthly contracts,

and whose monthly insured salary level reaches at least the minimum wage,
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must apply for National Health Insurance enrollment through the school’ s
Labor and Health Insurance System after the hiring process is completed—

provided they do not hold any other full-time employment.
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Dear,

Have you been busy with work lately? Feeling tired?

As life and work continue to move at an increasingly fast pace, don’ t
forget to pause and check in on your mental well-being.

This simple mental health self-assessment is designed to help you better
understand your recent emotional and physical state.

Take just one minute to slow down and honestly reflect on how you’ re feeling
— it’ s the best first step in caring for your mind and body.

Assessment link: https://health99. hpa. gov. tw/onlineQuiz/bsrsb

#<If you would like to access Employee Assistance Program (EAP) services
after completing the assessment, please contact Ms. Tsai at the Personnel
Office, extension 615.
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We would like to share information about the 2025 inter-agency singles' events. Details have

Il

been posted on the university’s electronic bulletin board. All colleagues are warmly encouraged
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to sign up and participate!

1.National Taiwan College of Performing Arts will hold a singles’ event
titled “The Aroma of Coffee and the Joy of Crafting” on August 9, 2025.

2.National Chiayi University will host a singles’ event titled “Healing at
NCYU, Creating Together” on August 9 and August 12, 2025.

3.National Changhua University of Education will organize a singles’ event
titled “A Taste of Love: A Date at NCUE” on August 28, 2025.
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Overview of Psychological Counseling Services under the University’s Employee Assistance Program (EAP)
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(Self-Paid) |Eligibility: Faculty and staff aged 45 and above (those under 45
are advised to apply for the “Mental Health Support
Program for Young and Middle-aged Adults” by the
Ministry of Health and Welfare). Intended for those
experiencing significant work-related stress or

challenges who require psychological counseling.
Frequency: Up to 3 counseling sessions per person per year, with a
maximum subsidy of NT$2,000 per session (actual cost
reimbursed up to the 1limit). Reimbursement can be
processed  per session. Please complete all
reimbursements by the end of November each year.
Counseling  proof (receipt) is required for
reimbursement. Subsidies are granted in the order
applications are received, until the annual budget is

exhausted.
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Provided by the Student Affairs Office - Health and Counseling
Center
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1. The Health and Counseling Center offers emergency
psychological counseling services to university faculty and
staff. Services are available Monday to Friday, 8:30-11:30 /
13:00 - 16:30. Staff must present their university ID at the
4th floor of Huishen Hall.
worker will provide a one-time 30-minute consultation (one

A duty psychologist or social

session per semester per person) to help clarify psychological
concerns and suggest available resources.

2. Please call the Health and Counseling Center in advance at 04-
22840241 ext. 39 to schedule a time with the on-duty counselor
or social worker.
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https.//www.health.talchung.gov.tw/2870132/post
:\Hm&kgﬁﬁgﬁﬁaigéuFglalﬁ%ﬁ%uggﬁmﬁJ
(-)x T'Fﬁ(i“’ﬁ FERFIBE LT Tﬁf“éﬁﬁ)? ®* ol s TEER R BB X

6 = 4 % < TLERT PRAE o
( )iF5-RARM % T 7530 https://search. app/6ATFQsAaihXzNole8

Famdn T A AR A EF S
(—n&%%ﬁmﬁ%ﬁgﬁ#?@%’ﬁM3ﬁuﬁﬁﬁ%%o
(= ) FHRAPM % F F 3 https://sps. mohw. gov. tw/mhs
1. Talchung City Health Bureau - Free On-site Psychological
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ln

Counseling
(1) Available to Taichung residents; up to 4 free face-to-face
counseling sessions with a licensed psychologist.
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(2) For more information:
https://www. heal th. taichung. gov. tw/2870132/post
2. Center for Labor Occupational Accident Prevention and

Rehabilitation - Free Counseling for Workers

(1) Workers with labor insurance for occupational injuries are
eligible for up to 6 free sessions with a licensed
psychologist.

(2) For more information: https://search. app/6ATFQs4aihXzNoWe8

3. Ministry of Health and Welfare - Mental Health Support
Program for Young and Middle-aged Adults
(1) Individuals aged 15-45 in need of psychological

counseling can receive subsidies for up to 3 sessions.

(2) For more information: https://sps. mohw. gov. tw/mhs
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Taichung City Labor Worry-Free Line: 0800-666-160, Mon - Fri,

12:00-20:00 (except national holidays).

2. Teacher Chang National Hotline: 1980, Mon-Sat 9:00-17:00 /
18:00-21:00; Sun 9:00-17:00. Free for Chunghwa Telecom
mobile and landline users.

3. MOHW Men’ s Care Line: 0800-013-999, daily from 9:00 to 23:00.

4. Maternal Care Consultation Line: 0800-870-870, Mon - Fri, 8:30 -
17:30.

5. MOHW Mental Health Support Line: 1925, 24/7 free support.

6. Lifeline Taiwan: 1995, 24/7, free for Chunghwa Telecom mobile
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and landline users.
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Partner Mental
Health Clinic
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Jianjian Mental Health Clinic
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1. Located across from Taichung Train Station, next to Taroko
Mall (Address: No. 152, Section 4, Fuxing Road, East
District, Taichung City. Tel: 04-22221368). The clinic offers
services covered by National Health Insurance (NHI), as well
as self-paid adult attention assessments and psychological
counseling.

2. No registration fee is charged for outpatient services;
however, partial co-payment is required.
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In 2025, our university is collaborating with the Legal Aid Foundation to
provide legal consultation services. Except for March and November, when
sessions are scheduled based on the Foundation” s availability (on the third
Tuesday of the month), legal consultation will regularly be held on the
second Tuesday of each month.

1.0nline Sessions: Held from 9:30 a.m. to 11:30 a.m. on the same day. Number
tokens are issued on-site via the system. As this is a nationwide service
platform, each participant who successfully obtains a number is entitled
to a 20-minute consultation session.

2. In-Person Sessions: Held from 2:00 p.m. to 3:00 p.m. on the same day.
These include a legal education seminar and individual legal
consultations conducted in a group setting.

% If you wish to participate in a legal consultation, please register
through the “Workshop and Seminar Registration System” at:
https://reurl. cc/mMWzz9. All colleagues are encouraged to register and
attend.
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114 # Biis%k v #A / 2025 Legal Education Seminar Schedule

PR Time

4 4% Topic

#EF Speaker

114#8 % 5p TE2pF-3p
August b, 2025
2:00-3:00 PM

FleF A o L RN RIER A s
Domestic Violence is Not Tolerable:
Understanding the Domestic Violence
Prevention Act

Bl
Liu Fang-Yin

114297 9p &= 2p-3pF MR I AREBEE B 1 TR | 2T %
September 9, 2025 PP i Shih Yu-Lun
2:00-3:00 PM Introduction to Legal Aid" s Labor

Litigation Assistance Program:

How to Protect Yourself When Job

Hunting
114 # 10" Tp T= 2 -3 |R@B2H)7y H A% TR R E | B iFla

October 7, 2025
2:00-3:00 PM

% — w&r'li’)%@ﬂ’_l;g i35 3R
Introduction to Legal Aid s
Consumer Debt Clearance Program:
How to Manage Debt Issues

Ma Wei-Huan

114 & 11 % 11 p T=2pF -3 5
November 11, 2025

2:00-3:00 PM

POE SER NEREY il SRR ek (A SN
A i R AL

Introduction to Legal Aid" s
Residential Lease Dispute Program:
Civil Code Lease Law Explained

g
Cheng Yu-Shan

114 # 127" 9p T= 2@ -3p
December 9, 2025
2:00-3:00 PM

EAPT ORE RPN ERPHAT
Aging with Peace of Mind:

A Brief Talk on the Civil Code’ s
Provisions on Support and
Maintenance

HRE 34
Lin Po-Shao

"ﬂ\fz 114 # & A 1

R IPES IR TSGR Sl T S
T/ RBOE IREE S F /114 E R KB

(https://person.nchu.edu.tw/areaSubItem.php?areald 17&1d=38)

BSR4 2 L E g
ﬁ—‘ﬁ*@/rﬁvﬁf%%{

The 2025 Faculty and Staff Club Activities are now open for participation.
All colleagues are warmly invited to join.
For the activity schedule, please visit the Personnel Office website —
Faculty and Staff Club Activities Information Portal — 2025 Faculty and
Staff Club Activity Schedule.
(https://person. nchu. edu. tw/areaSubl tem. php?areaid=17&id=38)
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PERSONNEL UPDATES
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- v Previous Department / New Department / Effective
Category Name .. .
Position Position Date
i3z
g MhE o E 114.07.01
New Hire Office of Accounting
Division Chief
FEF i
KN
ATIE ,
i Ik Department of 114.07.01
New Hire )
Horticulture
Officer
&+ #g k
>4
i . Department of Applied
New Hire LES Mathematics 114.07.21
Associate Technician
Specialist
ALY
RIET =
75 y%% R
2000 Academia-Industry
n T Collaboration Center | 114.07.01
New Hire 4 )
Business Startup and
Incubation Division
Administrative
Coordinator
2F
- ek | ()
- E9-%-3 College of Science | 114.07.01
New Hire .. )
Administrative
Coordinator (Substitute)
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Ty :, RIRHE > 2 B3 ATRRE 2 BRI 4 3z p &
) Previous Department / New Department / Effective
Category Name .. ..
Position Position Date
FLIFE R IR
. FreydE R
ATE P Office of General Affairs | 114. 07. 03
New Hire Office of Campus Security
Administrative
Coordinator
i
By B e
FryEE B (B )
e Office of Physical
s %88 Education and Sports | 114.07.07
New Hire L
Sports Facilities
Division
Administrative
Coordinator (Substitute)
Rxew
s s Fred e (B i)
FTIE .
: L e Alumni Center 114.07. 10
New Hire .
Associate
Clerk(Substitute)
W% 4
A 53 e
Transfer to , kiR
Other fFlieto Libriry 114.07. 31
Institution Reference Services Division
Officer
B E R IR
19 . F5
Retir;ent MRS | office of Geniral Affairs 114.7.16

Office of Campus Security

Campus Security Guard
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&%H&a%ﬁ

ATRNE 2 BRI

4 3% p §

R gy & . .
Previous Department / New Department / Effective
Category Name .. ..
Position Position Date
B IE fn
2K R iE 4 1 114.7.16
Retirement 7= College of Management s
Maintenance Worker
BEBER Y IR
1=
Fik . ) )
) T Agricultural Machinery 114.7.16
Retirement
Workshop
Maintenance Worker
TR AFPET L
LERLE tE
% Bh » Department of Food
G B e 114. 08. 01
Resignation Science and
Biotechnology
Assistant Professor
?i@%?}
B kbl s
B Department of Post-
Asc S Eh o 114.07. 31
Resignation Baccalaureate Medicine
Project Assistant
Professor
%i@%%}
B & phIm s
;%%% s Department of Post-
) ) i .. 114.07. 31
Resignation A Baccalaureate Medicine
Project Assistant
Professor
LN g
B & phIm s
B , Department of Chinese
P ik A parth ' 114.07. 31
Resignation Literature
Project Assistant
Professor
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Ry
Category

AL
Departure

7
4

Name

k4

RARE =2 BRIt
Previous Department /
Position

¥4 %
SRR SR
B Ui 9 fF
Office of Student
Affairs

Health and Counseling
Center
Contract Registered
Nurse

%?ﬁgiit:z.%ﬁii
New Department /
Position

4 3cp #F
Effective
Date

114.06.18

o
Departure

§J‘x§ 2 I
REFRFFIx
TV FEE
College of Veterinary
Medicine
Veterinary Medical

Teaching Hospital
Intern

114. 06. 23

L
Departure

& 2R

g4 F it
EEEERY S
ENCENELA

Office of Student
Affairs
Health and Counseling

Center
Counseling

Psychologist

114. 06. 30

AL
Departure

SH
o

N
T

Ll 35
v 8 %

7 yeE R
College of Science
Department of
Chemistry
Administrative
Coordinator

114.06. 30
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Ry
Category

AL
Departure

7
4

Name

<
i

RARE =2 BRIt
Previous Department /
Position

BIRE n
BREST AL AR S T
FreEE ()
College of Management
Executive Master of
Business
Administration (EMBA)
Administrative
Coordinator
(Substitute)

%?ﬁgiit:z.%ﬁii
New Department /
Position

4 3cp #F
Effective
Date

114. 06. 30

A
Departure

g2 ¥t
[ AN v
Ak R
Office of Student Affairs
Health and Counseling
Center
Social Worker

114.07.14

AL

Departure

F 4%
EEEFERE Y
AL BF
Office of Student Affairs
Health and Counseling
Center
Social Worker

114.07.14
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EM*E&B"E&I&E

HRRE BRE -

4 '_" ‘vd Y )i# ‘q
himggaogp | MRS ABbr #3x
.. Position Application
Recruiting ) Remarks
) ) Category Deadline
Institution
FER AT o J/RF o
o4 MAEEE A wiEd
Rz ix+5 Vi
CELE 3 Please refer to our university’ s
: £ . ..
electronic official document
National Chiayi 114, 08. 14 '
University, Dean system / bulletin board for
College of details. Relevant recommendation
Management forms must be submitted to the

recruiting institution before the

deadline.
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